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RIDEM OWR Portal FWW Application Submission 
(with examples filled in) 

Other info may be required based on selected answers. 
Email heather.hamilton@dot.ri.gov for assistance. 

PLUM COLORED TEXT USED IN THIS DOCUMENT FOR TIPS 
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DO NOT USE ALISA.RICHARDSON@DOT.RI.GOV FOR EMAIL 
 

USE RIDOT AS THE FIRST AND LAST NAME SO THAT RIDOT IS THE CONSISTENT IDENTIFIER IN THE PORTAL. 

mailto:ALISA.RICHARDSON@DOT.RI.GOV
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IF THIS IS A LINEAR PROJECT or WITHIN ROW LEAVE THIS SECTION BLANK 

THIS SECTION WILL AUTOMATICALLY POPULATE- YOU AS THE PROFESSIONAL AND RIDOT AS THE OWNER.  
(SINCE THE RIDOT ACCOUNT IS USED TO CREATE THIS, IT SHOWS RIDOT AS THE PROFESSIONAL HERE TOO.) 
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IGNORE THIS RED TEXT ABOUT 3.7.3 IF IT POPS UP WHEN YOU CHECK NO 

 
 
 
 
 
 
 
 
 

ONLY CHECK YES IF A PRE-APP WAS REQUESTED & SCHEDULED THROUGH THE PORTAL 

“RIDOT PTSID xxxxx -insert official RIDOT PMP name” If there is a specific bridge, add that as well. 
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THE BELOW INFO IS TRIGGERED BY “YES” TO STORMWATER QUESTIONS 
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FOR A SIGNIFICANT ALTERATION APPLICATION, IT WILL REQUIRE YOU TO UPLOAD A DEED. 
UPLOAD A PDF WITH “DEED SUBMISSION NOT APPLICABLE TO RIDOT” AS TEXT AND NAME. 
 

 
**RIDEM NOW REQUIRES EACH SECTION BELOW TO BE SEPARATED FROM THE NARRATIVE. ** 
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UPLOAD ANY 
REQUIRED 
DOCS THAT 
DON’T FIT 
INTO THE 
ABOVE 
CATEGORIES 
HERE 
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WHEN YOU GET TO THIS PAGE & SIGN AS 
PREPARER, IT WILL SEND IT TO THE OWNER 
FOR SIGNATURE. PLEASE ALSO SEND AN 
EMAIL TO DOT.NRU@DOT.RI.GOV 
NOTIFYING THAT THE APPLICATION IS 
READY FOR SIGNATURE IN CASE THE 
PORTAL DOES NOT NOTIFY 

 
 
 
 
 
 
ADDITIONAL INFO: 
• Consultant creates an application within the RIDEM OWR Portal under their portal account. Once at the signature 

page, consultant will have portal send to RIDOT’S portal account (RIDOT, dot.nru@dot.ri.gov) and Alisa Richardson 
will sign after staff reviews and determines it is ready for submission. 

• Once signed, RIDOT waives the fee and submits the application. 
• RIDOT will notify the project team that it is submitted. Any professional listed on the application will receive updates 

throughout the process from the portal. 

ADDITIONAL RAI INFO: 
• For “in-flight” applications (those that were submitted prior to portal launch), the applicant/consultant should receive 

an email notification from the reviewer and RIDOT must tag the application. 
• The RIDEM reviewer/portal may provide the RAI in an email or RIDOT must log in to see the request and will forward to the 

consultant/PM. 
• When responding to a RAI (Request for Additional Information aka Technical Deficiency) consultants should name each 

pdf document the same way RIDEM requested it (see below screen shot for example) with the date. Currently, RIDEM has no 
standard naming convention, so we must check prior to each response to see how to name the document to make sure 
each ends up in the correct location.  

• The RIDOT NRU portal account must upload the response to the RAI because the application will be “owned” by 
RIDOT. 

 

mailto:DOT.NRU@DOT.RI.GOV
mailto:dot.nru@dot.ri.gov

